PTO Committee Descriptions
Art and Garden $$$ - Spring time fundraiser. Large craft fair selling the creations of students, parents, and faculty. Chair people will be required to recruit volunteers, work closely with staff, advertise event, run event, and complete all follow up paperwork. Multiple chair people plus volunteers.

Art in Action –Fall activity. Coordinate one art appreciation and on hands on project for students with a different project for each grade.  The program is designed to expose students to different art genre.  Parent volunteers facilitate/teach the two art classes.  Comprehensive packet is supplied to all volunteers. Two chair people plus volunteers.

Beautification $ -  This committee works with the Principal, Office manager, staff and PTO Executive Board to improve the aesthetic surroundings Pocopson Elementary School – both indoors and out. One Chairperson plus volunteers, throughout the year.

Birthday Book Club – Coordinate the donations of books by students in honor of their birthday. One chairperson, year-long commitment.

Book Fair $$$ -Fall and Spring. Organize and coordinate all aspects of the fall and Spring book fair. Four  chair people plus volunteers.

Box Tops for Education –  Advertise the Box Tops program in PEN and communication packet. Collect and submit box tops as needed.  Create contests throughout the year to gain interest. One chairperson, year-long commitment.

Children's Art Show –Spring with some prep time. Work closely with art teacher to present student art work at a spring show. One Chairperson plus volunteers.

Communication Packet –  Collect materials for the weekly communication packet, organize, collate and distribute. One chairperson plus volunteers, this is a weekly commitment for the year.

Community Service $ - This committee encourages the participation of parents, students and teachers in various community service projects throughout the year including but not limited to; giving tree, coat drive, and bag lunch program. Includes MLK “Day of Service” activities. Two or three Chair people  plus volunteers, this is a year-long commitment.

Curriculum Council - Council is a committee consisting of administrators, principals, teachers, school board members, and parents. The role of this committee is to review all curriculum issues that arise in the district for K-12. The Curriculum Council position (for the parent representative) is a 2-year commitment and needs to be approved by the principal. Curriculum Council meetings occur 4-5 times per year from 11:30 am – 2 pm and include lunch. One Chairperson.

Directory -  Fall.  Collect family information, PTO information, class lists, and faculty information to be assembled and submitted for district wide directory. One chairperson, early fall commitment.

Donut Day $ - Fall.  Donut Day is scheduled for 3 mornings early in the fall (at the same time as Book Fair). It is traditionally attended by students and a significant person. The three primary responsibilities are: arranging for donuts and drinks, recruiting and organizing volunteers, distributing and collecting registration forms and fees. Two chairperson plus volunteers.

Enrichment Coordinator –  Coordinate the foreign language enrichment programs.  Be the liaison between the enrichment program and PTO treasurer.  Coordinate the program by working with the teachers, school staff, and parents.  Distribute paperwork, collect funds, arrange classes and distribute information to students, volunteer teachers, and school staff as needed.  Two chair people plus volunteers.

Entertainment Books -  $$ One time fundraiser to sell  Entertainment books through the school .   Order the books, distribute to classrooms and keep track of sales.  Two Chair people plus volunteers.

Family Fun Night $ - 2-3 times per year. Organize movie/ pizza night in September and/or May and  Bingo night in January. Two chairpeople plus volunteers.

Focus - Act as PTO liaison between school and FOCUS committee. One chairperson, year-long commitment.

Gift Wrap $$$ - Fall.   Coordinate the gift wrap program, distribution of catalogs, communication and distribution of orders.  Time commitment September through November.  Two chair people plus volunteers.

Healthy Heart Week   1 week in Feb. with some prep meetings.   Coordinate with the school nurse and staff

To assist with various heart healthy activities.  Assist with getting volunteers for Healthy Heart day. Includes Jump Rope for Heart.   Two Chairs with volunteers.

Holiday Workshop $$ - A yearly craft fair to be held on the first Friday night or Saturday morning in December. Children preorder crafts to be completed at school on the day of the event.  Two chair people plus volunteers.

Hospitality -  Coordinates refreshments for school events throughout the year, such as Boo Hoo Tea,  PTO events as requested, Grandparent’s Day, and Teacher Appreciation Lunch.  The committee should consist of volunteers willing to supply refreshments for these events. One or two chair people plus volunteers for a year long commitment.

Legislative Liaison – Research and understand Act One and willing to report to the PTO what it means for our school.  One chairperson, year-long commitment.

Library Volunteers – Recruit and coordinate volunteers for the library. One Chairperson plus volunteers.

Market Day $$$ -  Organize, advertise, and manage the monthly sale of Market Day Products. This is a year-long commitment. Two chair people plus volunteers.

Year Book $$ -  Organize and manage the year long process of creating the annual memory book. Chair people will be working closely with staff, parents and vendor. Use and familiarity with computer and internet operations is required. Four chair people plus volunteers.

New Parent Partners –  Welcome and act as liaison between new families and PTO. Organize functions as needed.    One chairperson. Year long commitment.

Publishing Center –   Educate students on Patriot Press, encourage the submission of manuscripts and illustrations, recruit volunteer typists, coordinate the binding process and a year end party for the new authors.   Two or three chairpeople plus volunteers.  Year long commitment. 

Recycling – Consist of ‘Back to tap’ water bottle sales and “Up-cycling” program.  Coordinate and organize sales of water bottles and collection of recyclable items for small fundraising purposes.  Help create

Awareness about recycling events.  One chair person and volunteers.

Retail Fundraising Program –Research, register, and monitor the PTO's participation in retail fundraising programs. One chairperson.  Year long commitment.

Santa Sale $$-  December with some prep.     Purchase items to be set up and sold in a week long holiday sale during the school day for students to purchase for friends and family.   Two to three chair people with volunteers.
School Board Rep. - Attend and summarize School Board meetings for the PEN and present at PTO meetings. One Chairperson.  This is a year-long commitment.

School Pictures $ -   Distribute materials to parents, collect funds, assist vendor on two picture days (fall and spring), and distribute pictures. One Chairperson plus volunteers.

School Store $$ - Operation of school store consists of ordering supplies, maintaining stock, recruiting and scheduling volunteers, and tracking budget. One or two chair people plus volunteers.  This is a year-long commitment.

Showcase  - Organize and maintain the appearance of the showcase at the entrance of the school and maintain calendar  for showcase for the year.  One chairperson,  This is a year-long commitment.

Spirit Wear $$ - Position consists of the selection of items, distribution of materials, collection of funds, processing orders and distribution of items. One or two chair people plus volunteers.

Square One Art $$ - Operation of the Fall Square One Art Program. Position requires closely working with art teacher, distributing materials to parents, working with vendor, collection of funds, and distribution of orders. Two chair people plus volunteers.

Supply Sale $ - Organize the supply sale. Preparation will begin in spring of 2010 for back to school of 2011. One or two chair people.

Talent Show –  Organize production of spring talent show showcasing the fourth and fifth grade students. Chair people will be working closely with staff, parents, and students. Two chair people plus volunteers.

3rd Grade Read A Thon $ - This event is for the third graders. Third graders spend the night in the school. There are games, food, drink and time for reading. Traditionally, there is a theme for the evening, which is chosen by the Read-a-Thon committee. All games and decorations are then based on that theme.  Five chair people plus volunteers.

4th Grade Ice Skate Party $ - The Chairperson for this event will help to coordinate the UCF district –wide 4th Grade Ice Skating Party along with the representatives from the other schools. After organizational meeting early in the year, majority of work is 6-8 weeks prior to event usually held in February.  One or two chair people plus volunteers.

5th Grade Picnic $$ - This event is a “graduation gift” from the PTO to the 5th Grade. It is a fun day spent at the Brandywine Picnic Park. After reserving facilities and transportation in September, majority of planning is done over the months before the event. This includes advertising, tee shirt design, collection of money, coordination of chaperones, strong communication with 5th grade teachers and school nurse. Four chair people plus volunteers.

Writer’s Workshop - $  Co-ordinate sign up paperwork for after school supplemental writing program.  Work with PTO  Treasurer to collect payments for program and  reimbursement for the instructor.  One Chair person plus volunteers.

$ = responsible for small cash flow

$$ = responsible for moderate cash flow

$$$ = responsible for heavy cash flow
